
1 

 

 
 

 

 

 

 
 

 

 

 
 

UPDATED August 2015 

 

 
 



2 

 

Student/Parent Handbook 

Barhitte Elementary 

 
Welcome to Barhitte Elementary!  All the members of the staff and I 

are pleased to have you as a student and will do our best to help make 

your experience as productive and successful as you wish to make it.   

 

 

 

Mrs. Debra McCollum, Barhitte Principal 

 

Mrs. Janie McComb, Office Secretary 

 

Mrs. Linda Jackson, Office Aide 

 

Mrs. Brooke Ebenhoeh, Social Worker 

 

Mrs. Beth Bush, Literacy Coach/Title I 

 

Mrs. Rebekah Dupuis, Superintendent of Schools 
 

Mrs. Shannon Weist, Director of Special Education 
 

Mr. Brian Eddy, Bentley Middle/High School Principal 
 

Mr. Michael Hinjosa & Transportation 
 

Mr. Jeremy Trent, Athletic Director & Dean of Students MS/HS 
 

Barhitte Office Number 591-9661 
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FOREWORD 

 
This student handbook was developed to answer many of the commonly asked questions that you 

and your parents may have during the school year and to provide specific information about 

certain Board policies and procedures.  This handbook contains important information that you 

should know.  Become familiar with the following information and keep the handbook available 

for frequent reference by you and your parents.  If you have any questions that are not addressed 

in this handbook, you are encouraged to talk to your teachers or the building principal. 

 

This handbook summarizes many of the official policies and administrative guidelines of the 

Board of Education and the District.  To the extent that the handbook is ambiguous or conflicts 

with these policies and guidelines, the policies and guidelines shall control.  This handbook is 

effective immediately and supersedes any prior handbook and other written material on the same 

subjects. 

 

This handbook does not equate to an irrevocable contractual commitment to the student, but only 

reflects the current status of the Board’s policies and the School’s rules as of September 1, 2014.  

If any of the policies or administrative guidelines referenced herein are revised after August 1, 

2014, the language in the most current policy or administrative guideline prevails. 

 

 

BARHITTE ELEMENTARY MISSION STATEMENT 

 
The Barhitte Elementary Staff creates a positive learning community which provides the 

opportunities and tools for each child to reach their full potential. 

 
 

EQUAL EDUCATION OPPORTUNITY 

 
It is the policy of the District to provide an equal education opportunity for all students. 

 

Any person who believes that s/he has been discriminated against on the basis of his/her race, 

color, disability, religion, gender, or national origin, while at school or a school activity should 

immediately contact the School District’s Compliance Officer listed below: 

 

Mrs. Rebekah Dupuis 

Superintendent 

810-591-9120 

 

Complaints will be investigated in accordance with the procedures as described in Board Policy 

2260.  Any student making a complaint or participating in a school investigation will be 

protected from any threat or retaliation.  The Compliance Officer can provide additional 

information concerning equal access to educational opportunity. 
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Barhitte Elementary 

Title 1 School-Wide Parent Involvement Policy 

 

Part 1:  Plan Involvement 

Barhitte Elementary believes that strong partnerships between parents and school staff are imperative 

for high student achievement. 

Representatives of parents and staff of Barhitte Elementary met in the spring of 2014 to develop this 

Title 1 School-Wide Parent Involvement Policy.  The parent team and Barhitte staff will continue to have 

input in order to update and revise our School-Wide Title 1 program. 

1118(b):  Parent Involvement Policy: 

Barhitte Elementary had a targeted school parent involvement policy in place.  Parents and staff met 

and revised the policy to meet all the requirements of the school-wide policy.  The policy is distributed 

to parents through the school handbook and discussed at fall Parent-Teacher conferences.  It is also 

available on the website.   

 

1118(c)(1):  Annual Title 1 Meeting: 

All parents are invited and encouraged to attend the annual Title 1 meeting which is held during both 

nights of Parent-Teacher conferences in November.  Information and an explanation of the Title 1 

requirements and the rights of parents are provided during these meetings.  The Title 1 teacher 

conducts these meetings.   

 

1118(c)(2):  Flexible Meetings: 

Parent meetings are held once a month after school at a time that meets the needs of the majority of 

parents.   Child care is provided during these meetings.  Parent-Teacher conferences are held in the fall 

and spring in the late afternoon and evening.  Teachers also schedule meetings to accommodate parents 

before, during or after school either in person or by phone throughout the school year.   

 

1118(c)(3):  Involve parents in planning, reviewing, and improving the School-Wide Title 1 program, 

including the School and District Wide Parent Involvement Policy: 

Barhitte teachers conduct a monthly meeting with parents on various topics related to the Title 1 

program including the review and improvement of the school parental involvement policy and school 

wide program plan. Our school website has been expanded to include Title 1 information.   

 

1118(c)(4)(A):  Provide timely information: 

 Progress reports and report cards are supplied to parents once a quarter.  Third through fifth grade 

parents can access their child’s grades anytime through Parent-Vue.  Parent and teacher communication 

regarding a child’s progress takes place through face to face meetings, phone conversations, email or 

notes home.  The school provides a kindergarten orientation in the fall.  Monthly and weekly classroom 
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newsletters are sent home.  Daily/weekly folders are used as a communication tool.  Email and phone 

calls are made as needed.  Pawsitive Parent meetings are held monthly. 

 

1118(c)(4)(B):  Provide a description and explanation of curriculum in use at the school, assessments 

used and proficiency levels: 

Barhitte staff provides parents a pamphlet which is tailored to each grade level outlining the curriculum, 

assessments we use and proficiency levels.  Our new standards based report cards help parents to 

understand grade level expectations and their child’s progress.  The pamphlet is available on the 

school’s website.  District/School website will make the compact and parent involvement policy 

available for parents to read.   

 

1118(c)(4)(c):  Provide parents opportunities for regular meetings to formulate suggestions regarding 

decisions related to the education of their children and formulate responses to these decisions: 

Barhitte staff members provide monthly Pawsitive Parent meetings.  Title 1 meetings are held during 

flexible times.  Parent teacher conferences are held two times a year.  Telephone calls, emails, written 

correspondence takes place between parents and staff.  An annual perception and Title 1 survey is 

given.   

 

1118(c)(5):  Process for parents to submit comments on the plan if parents find the plan 

unsatisfactory: 

One Pawsitive Parent meeting per school year will be designated to parent suggestions and comments 

on the plan.  A link on the school website will allow parents to leave suggestions and comments 

regarding the plan.  The website will be reviewed monthly with administrators responding via email, 

phone call or conference.  A parent survey will be given at the Title 1 meeting to provide feedback on 

the Pawsitive Parent meetings and the Title 1 program.  E-mail/written correspondence takes place 

between parents, teachers and administrator.  

 

1118(d)(1):  Develop jointly with parents and teachers a School/Parent/Student Compact: 

Parents and staff met to review and revise the Parent/Teacher/Student compact.  This is reviewed 

annually.  Revisions are made based on surveys and suggestions.  The compact is reviewed and 

discussed with parents at fall parent/teacher conferences.  This sharing allows for all stakeholders to 

have their voice heard.   

 

1118(d)(2)(A):  Review compact at Parent/Teacher Conferences: 

The compact will be shared with all parents in the fall.  The compact will be given to all parents during 

fall parent/teacher conferences.  Teachers and parents discuss contents to foster a strong home-school 

connection.  The compact will be on the schools website. 

 

1118(d)(2)(B):  Provide frequent reports to parents on their children’s progress: 

Progress reports are send home every five weeks.  Report cards are send home every marking period 

(ten weeks).  Parent-Vue (electronic progress monitoring) is available to all parents at any time through 

the internet.  This progress monitoring site is updated weekly.  Phone calls, notes, and emails are used 
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as needed.  Individualized Education program (IEP’s) yearly meetings, where the plans for students 

receiving Special Education services are reviewed and new goals are established based on current data 

and are written with parents/staff.  Student Based Intervention Teams (SBIT) meetings review current 

student data and strategize how to further support academic and behavioral growth of struggling 

students.  Parents are updated regarding meeting.  

1118(d)(2)(C):  Afford parents reasonable access to staff.  Provide opportunities for parents to 

volunteer,  participate and observe in their child’s classroom: 

Parents are given the opportunity and encouraged to volunteer in classrooms, attend field trips and can 

schedule appointments to observe classrooms.  Parents are asked to run various outdoor activities 

during Field Day.  Reading night and book fairs are held annually.  Classroom parties are held three times 

a year a parents volunteer to attend and help in the classroom.  Parent/teacher conferences are held 

once for all students during the fall and as requested by teacher or parent in the spring.  Daily/weekly 

folders are sent home to foster communication between the school and home.  Email, phone calls and 

written notes are made/sent as needed.   

 

1118(e)(1):  Provide information and assistance to parents regarding the state and local academic 

standards, assessments and monitoring their child’s progress: 

Pawsitive Parent Meetings are held monthly with one meeting dedicated to explaining State Content 

Standards, MEAP proficiency levels, district level assessments.  Title 1 meeting shares how Title 1 was 

developed, how students qualify and the goals for exiting the program.  Title 1 brochure provides 

information on the Title 1 programming, parent involvement opportunities and school contact 

information.  Title 1 staff is available art parent/teacher conferences.   

 

1118(e)(2):  Provide materials and training to parents: 

Barhitte Staff hosts Pawsitive Parent meetings which provide materials and training to parents to help 

them work with their children to improve their child’s academic achievement.  These meetings take 

place at a time that is flexible and meets the needs of most parents.  Training on Parent-View and the 

district website takes place at the beginning of the year during Curriculum Night.  Teacher websites offer 

and provide parents materials and websites to use with their children.  Parents are provided with a 

curriculum guide at the beginning of the year and it is also posted on the school website.  Parents are 

given an opportunity to provide feedback on Title 1 services. 

 

1118(e)(3):  Educate teachers, Title 1 staff and principals regarding the value of parent involvement, 

ways to communicate effectively with parents, and implementation of parent programs: 

To ensure that quality parent involvement is part of Barhitte Elementary’s professional development 

plan, staff participates in monthly meetings during the first ten minutes of our PLC time.  The principal 

includes excerpts into her Weekly Word communication to staff that gives suggestions on ways to reach 

out to parents.  Mentor/Mentee meetings include focal points related to parent involvement.   

 

1118(e)(4):  Coordinate parental involvement activities with other programs: 
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Title 1 staff and administration communicate with local youth groups, organizations and special 

education to make sure that scheduling conflicts don’t exist.  Efforts are made to ensure that parents 

can attend all programs and won’t have a conflict attending parent/teacher conferences for students 

who may be in all buildings.   

1118(e)(5):  Inform parents of school and parent programs in a timely and practical format in a 

language they can understand: 

Information is given to parents in a variety of ways including:  written newsletters, emails, social media 

updates such a Facebook, school website and Synervoice calls.  Jargon and use of acronyms are avoided.  

School and classroom newsletters are written in parent-friendly language.  Daily/weekly take-home 

folders are used.  Services from Genesee Intermediate School District are utilized to assist in 

translations.  Phone lines and computers are available in classrooms for parents and teachers 

communication needs.  Conferences are available upon request by the parent.   

 

1118(e)(14):  Provide support for parental involvement at their request: 

Parents are able to contact teachers and/or administration to request reasonable support at any time by 

personal contact, note, email or phone call.  Parents receive feedback within a 24 hour period.   

 

1118(f):  Parent Involvement activities accessible to all parents, including those with disabilities, 

migratory and parents who use English as their second language in a language they understand: 

Flexible meeting times as requested by parents.  Services and/or translations from Genesee 

Intermediate School District are utilized.  Building meets requirements of Americans with Disabilities 

Act.  The school contacts Michigan Department of Education for assistance regarding migratory needs. 

 

User Friendly:  Parents are taught how to interpret academic assessment results at the fall open 
house.  This data is sent home as part of student weekly folders on a regular basis.  Teachers 
discuss academic assessment results in parent-friendly language at parent-teacher conferences 
which are held two times a school year. 
 
Limited English:  Barhitte contracts services with the Genesee Intermediate School District to 
provide interpreters as needed.  At this time, we do not have any LEP students at Barhitte.  We 
understand this may change and will continue to work with outside sources to provide 
necessary language assistance as needed. 
 
Parents with Disabilities: Barhitte provides assessment data in visual and auditory forms as 
needed.  Our building is compliant with ADA regulations. 
 
Literacy Issues:  Barhitte provides assessment data in visual and auditory form as needed to 
meet the needs of parents who may have literacy issues. 
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SECTION I – GENERAL INFORMATION 

 

 

ATTENDANCE 

 
Regular, consistent attendance at school is important for academic progress and future success.  

Compulsory attendance of all students between the ages of six and eighteen shall be enforced in 

compliance with the laws of the State of Michigan.  Attendance and tardy patterns of individual 

students are monitored and parents will be contacted if either is excessive. 

 

Excused absences 

 

Board Policy considers the following factors to be reasonable excuses for time missed at school: 

A. Illness 

B. Recovery from an accident 

C. Required court attendance 

D. Professional appointments 

E. Death in the immediate family 

F. Observation or celebration of a bona fide religious holiday 

G. Such other good cause as may be acceptable to the Superintendent 

 

Students with a health condition that causes repeated absence are to provide the school office 

with an explanation of the condition from a registered physician. 

 

Parents must provide an explanation for their child’s absence by no later than 9:00 a.m. on the 

day of the absence or by the following day.  They are to call Mrs. Jackson at 591-9661 and 

explain the reason for the absence.  If the absence can be foreseen and the “good cause” must be 

approved by the principal, the parent should arrange to discuss the matter as may days as 

possible before the absence will occur so that arrangements can be made to assist the student in 

making up the missed school work. 

 

Students who are excusably absent for more than five (5) days in a grading period, regardless of 

the reasons, will be considered “frequently absent”.  If there is a pattern of frequent absence for 

“illness”, the parents will be required to provide a statement from a physician describing the 

health condition that is causing the frequent illness and the treatment that is being provided to 

rectify the condition.  Without such statement, the student’s permanent attendance record will 

indicated “frequent unexplained illness”, a possible sign of poor work ethic and irresponsible 

behavior. 

 

Unexcused Absences 

 

Any student who is absent from school for all or any part of the day without a legitimate excuse 

shall be considered truant and the student and his/her parents shall be subject to the truancy laws 

of the State. 
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Tardiness/Early Pick Ups 
 

The school entry bell rings at 8:15 a.m. Children should be in their classroom promptly at 8:25 

a.m.  Students not in their classroom at 8:25 are tardy and must report to the office for a late 

pass.  Students will be considered tardy when they miss up to 1 hour of instructional time. Any 

student missing more than 1 hour of instruction time will be considered absent for that 

part of the day.  Dismissal is at 3:30 p.m.  If students need to leave before this time for an 

appointment they need to be signed out at the office.  Early dismissal is discouraged except for 

necessary appointments.   Any student picked up more than ten (10) minutes early will be 

recorded as “left early”. 

 

Suspension from School 

 

Absence from school due to suspension shall be considered an authorized absence, neither 

excused nor unexcused. 

 

A suspended student will be responsible for making up school work lost due to suspension.  It is 

recommended that a student complete missed assignments during the suspension and turn them 

in to the teacher upon his/her return to school.  Assignments may be obtained from the office 

beginning with the first day of a suspension.  Make up of missed tests may be scheduled when 

the student returns to school. 

 

The student will be given credit for properly completed assignments and a grade on any made-up 

tests.   

 

Notification of Absence 

 

If a student is going to be absent, the parents must contact the school 591-9661 by 9:00 a.m. and 

provide an explanation.  If prior contact is not possible, the parents should provide a written 

excuse as soon as possible.  When no excuse is provided, the absence will be unexcused and the 

student will be considered truant.  If the absence of a student appears to be questionable or 

excessive, the school staff will try to help parents improve their child’s attendance. 

 

An excused absence allows the student to make up all possible work.  It is the responsibility of 

the student to obtain missed assignments.  It is possible in certain kinds of school work such as 

labs or skill-practice sessions cannot be made up and, as a result, may negatively impact a 

student’s grade. 

 

Vacations During the School Year 

 

Parents are encouraged not to take their child out of school for vacations.  When a family 

vacation must be scheduled during the school year, the parents should discuss the matter with the 

principal and the student’s teacher(s) to make necessary arrangements.  It may be possible for the 

student to receive certain assignments that are to be completed during the trip. 
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Make-up of Tests and Other School Work 

 

Students who are absent from school or who have been suspended; shall be given the opportunity 

to make-up work that has been missed.  The parent/student should contact the office or possibly 

the teacher as soon as possible to obtain assignments.  The work may be made up prior to, during 

or following the absence. 

 

Make-up work due to suspension must be completed by the time the student returns to school.   

 

If a student misses a teacher’s test due to an absence, s/he may make arrangements with the 

teacher to take the test.  If s/he misses a State mandated test or other standardized test, the 

student should consult with Mrs. Brockmon to arrange for taking the test. 

 

Injury and/or Illness at School 

 

Sometimes a child becomes ill at school and it is necessary that he or she go home.   

If a child is injured or ill, every effort is made to contact one of the parents.  Be sure to keep 

emergency information updated.   If either parent cannot be contacted, the school will call a 

person designated on the Emergency Card. It is imperative that the school have current 

information including the name and telephone number of an adult person, other than parents, that 

can be contacted in case of illness when parents cannot be reached. 

 

In considering the health and safety of all of our students and staff as well as the 

recommendations of the health department, children who are vomiting or have a fever cannot be 

in school.  Students with a fever or who are vomiting are generally contagious.  If students 

develop a fever or begin to vomit while at school, someone will have to come and pick them up 

from school.  Once they have been picked up from school for vomiting or a fever, they may not 

return to school on that day. 

 

Students with an unfamiliar rash need to stay home until it is gone or have documentation from a 

physician stating that there is not a risk to other students. 

 

Each child is allowed only one emergency card.  In cases of divorce/separation, the parent with 

physical custody of the child will be responsible for filling out the emergency card information.  

 

Excessive Absences 

Michigan School Code states that all children between the ages of six and eighteen must be 

enrolled in a public or private accredited school on a regular basis.  If absences become 

excessive, the following steps will be followed: 

 

1. A letter home to the parents – Upon the 4
th

 unexcused absence or 10 combined 

excused/unexcused absences 

2. A certified letter home to parents – Upon the 8
th

 unexcused absence or 14 combined 

excused/unexcused absences 

3. A letter home and a referral to Genesee County’s Attendance Liaison – Upon the 12
th

 

unexcused absence or 18 combined excused/unexcused absences 
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4. A letter home and a referral to Attendance Court will be made – Upon the 14
th

 

unexcused absence 

 

 

ARRIVAL AND DISMISSAL 

 
Due to safety concerns and having staff available, children are not allowed in the building until 

8:05 a.m.  If students are being dropped off, this should take place in the loop by the north doors. 

If students arrive after 8:25 a.m., please drop them off by the office doors and they must report to 

the office before going to their classroom to obtain a tardy slip.   

 

At dismissal, students who are being picked up are to report to the library and will be released 

outside the north doors (located by the loop) to the car with the proper identification.  If you need 

to pick your child up earlier than dismissal, please arrange to pick them up by 3:00 p.m.  Please 

park your car in a designated parking spot and come into the building to sign your child out.  The 

parking lot will be closed for busses from 3:00 – 3:40.   

 

 

BICYCLES 

 
Students who ride bicycles to school are to park them in the bicycle racks.  Helmets are advised 

for students riding bicycles to school.  Bicycles must be walked, not ridden, on school 

property.  Elementary school students who are involved in any school sponsored activity 

involving a wheeled vehicle must wear a helmet.  An example includes a class sponsored bicycle 

trip through the community.  Bicycles must be kept locked during the day and students may not 

go near the bicycles until after school is dismissed.  Students that are assigned to a bus are not to 

walk or ride a bicycle to or from school without written permission by a parent or guardian.  

Riding a bicycle to school is a privilege; parents will be notified if safety rules are not observed. 

 

 

CLASS PARTIES 

 
It has been customary to have three classroom parties each year.  (Halloween, Winter Holidays 

and Valentine’s Day).  Parties are arranged by the classroom teacher with help from parents.  

Please contact the teacher in advance for any other occasions. 

 

Birthdays may be celebrated at school by sharing a simple treat with the class.  No flowers, 

balloons or individual gifts should be sent to school in celebration of a child’s birthday.    
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CONCUSSION AWARENESS 
 

Educational Material for Parents and Students (Content Meets MDCH Requirements) 
Sources: Michigan Department of Community Health. CDC and the National Operating Committee on Standards for Athletic Equipment (NOCSAE) 

 

UNDERSTANDING CONCUSSION 
 

Some Common Symptoms 
 

Headache 

Pressure in the Head 

Nausea/Vomiting 

Dizziness 

 

Balance Problems 

Double Vision 

Blurry Vision 

Sensitive to Light 

 

Sensitive to Noise 

Sluggishness 

Haziness 

Fogginess 

Grogginess 

Poor 

Concentration 

Memory Problems 

Confusion 

“Feeling Down” 

 

Not “Feeling Right” 

Feeling Irritable 

Slow Reaction Time 

Sleep Problems 

 

WHAT IS A CONCUSSION? 

A concussion is a type of traumatic brain injury that changes the way the brain normally works. A concussion is caused by a 

fall, bump, blow, or jolt to the head or body that causes the head and brain to move quickly back and forth.  A concussion can be 

caused by a shaking, spinning or a sudden stopping and starting of the head.  Even a “ding,” “getting your bell rung,” or what 

seems to be a mild bump or blow to the head can be serious.  A concussion can happen even if you haven’t been knocked out. 

 

You can’t see a concussion.  Signs and symptoms of concussions can show up right after the injury or may not appear or be 

noticed until days or weeks after the injury.  If the student reports any symptoms of a concussion, or if you notice symptoms 

yourself, seek medical attention right away.  A student who may have had a concussion should not return to play on the day of 

the injury and until a health care professional says they are okay to return to play. 
 

IF YOU SUSPECT A CONCUSSION: 

1. SEEK MEDICAL ATTENTION RIGHT AWAY – A health care professional will be able to decide how serious the 

concussion is and when it is safe for the student to return to regular activities, including sports.  Don’t hide it, report it.  

Ignoring symptoms and trying to “tough it out” often makes it worse. 

 

2.  KEEP YOUR STUDENT OUT OF PLAY – Concussions take time to heal.  Don’t let the student return to play the day of 

injury and until a heath care professional says it’s okay.  A student who returns to play too soon, while the brain is still 

healing, risks a greater chance of having a second concussion.  Young children and teens are more likely to get a concussion 

and take longer to recover than adults.  Repeat or second concussions increase the time it takes to recover and can be very 

serious. They can cause permanent brain damage, affecting the student for a lifetime.  They can be fatal.  It is better to miss 

one game than the whole season. 

 

3.  TELL THE SCHOOL ABOUT ANY PREVIOUS CONCUSSION – Schools should know if a student had a previous 

concussion. A student’s school may not know about a concussion received in another sport or activity unless you notify them. 

 

SIGNS OBSERVED BY PARENTS: 

 Appears dazed or stunned  

 Is confused about assignment or 

position 

 Forgets an instruction  

 Can’t recall events prior to or after a 

hit or fall 

 Is unsure of game, score, or opponent  

 Moves clumsily 

 Answers questions slowly  

 Loses consciousness (even briefly) 

 Shows mood, behavior, or 

personality changes

 

CONCUSSION DANGER SIGNS: 

In rare cases, a dangerous blood clot may form on the brain in a person with a concussion and crowd the brain 
against the skull.  A student should receive immediate medical attention if after a bump, blow, or jolt to the head or 
body s/he exhibits any of the following danger signs: 
 

 One pupil larger than the other 

 Is drowsy or cannot be  
awakened 

 A headache that gets worse 

 Weakness, numbness, or 
decreased coordination 

 Repeated vomiting or nausea 

 Slurred speech 

 Convulsions or seizures 

 Cannot recognize people/places 

 Becomes increasingly confused, 
restless or agitated 

 

 Has unusual behavior 

 Loses consciousness (even a brief 
loss of consciousness should be 
taken seriously.
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HOW TO RESPOND TO A REPORT OF A CONCUSSION: 
If a student reports one or more symptoms of a concussion after a bump, blow, or jolt to the head or body, s/he should be kept out 

of athletic play the day of the injury. The student should only return to play with permission from a health care professional 

experienced in evaluating for concussion.  During recovery, rest is key.  Exercising or activities that involve a lot of 

concentration (such as studying, working on the computer, or playing video games) may cause concussion symptoms to reappear 

or get worse.  Students who return to school after a concussion may need to spend fewer hours at school, take rests breaks, be 

given extra help and time, spend less time reading, writing or on a computer.  After a concussion, returning to sports and school 

is a gradual process that should be monitored by a health care professional. 

 

Remember:  Concussion affects people differently.  While most students with a concussion recover quickly and fully, some will 

have symptoms that last for days, or even weeks.  A more serious concussion can last for months or longer. 

 

To learn more, go to www.cdc.gov/concussion.     

 
Parents and Students Must Sign and Return the Educational Material Acknowledgement Form 

 

 

CRISIS SITUATION – RELEASE OF STUDENTS 

 
In a crisis situation such as a tornado, chemical spill or other building emergency, these 

procedures should be followed when picking up your child. 

 

 Parents will be notified via the radio/television stations if possible. 

 School is one of the safest places to be during most crisis or natural disasters.  

Students will be kept at school until the crisis is over in most situations. 

 An off-school grounds pickup site may be designated if it is necessary to 

evacuate the building.  Parents would need to sign students out through an 

emergency release form. 

 Parents picking students up from school must do so through the school office.  

Parents may not take children other than their own unless verbal/written 

permission has been received from that child(‘s)(ren’s) parents.  

 

 

CROSSING GUARDS 

 
Crossing guards will be stationed at the following locations from 8:00 to 8:25 a.m. and from 3:30 

to 3:45 p.m. 

 

The corner of Roberta and Blanche 

The School Parking Lot 

 

 

CONTROL OF CASUAL-CONTACT COMMUNICABLE DISEASES AND 

PESTS 

 
Because a school has high concentration of people, it is necessary to take specific measures when 

the health or safety of the group is at risk.  The school’s professional staff has the authority to 

http://www.cdc.gov/concussion
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remove or isolate a student who has been ill or has been exposed to a communicable disease or 

highly-transient pest, such as lice. 

 

Specific diseases include; diphtheria, scarlet fever, strep infections, whooping cough, mumps, 

measles, rubella, and other conditions indicated by the Local and State Health Departments. 

 

Any removal will only be for the contagious period as specified in the school’s administrative 

guidelines. 

 

 

CONTROL OF NON-CASUAL-CONTACT COMMUNICABLE DISEASES 

 
In the case of non-casual-contact, communicable-diseases, the school still has the obligation to 

protect the safety of the staff and students.  In these cases, the person in question will have 

his/her status reviewed by a panel of resource people, including the County Health Department, 

to ensure that the rights of the person affected and those in contact with that person are respected.  

The school will seek to keep students and staff persons in school unless there is definitive 

evidence to warrant exclusion. 

 

Non-casual – contact communicable diseases include AIDS (Acquired Immune Deficiency 

Syndrome), ARC-AIDS Related Complex (condition), HIV (Human-immunodeficiency), HAV, 

HBV, HCV (Hepatitis A, B, C); and other diseases that may be specified by the State Board of 

Health. 

 

As required by Federal law, parents will be requested to have their child’s blood checked for 

HIV, HBV, and other blood-borne pathogens when the child has bled at school and students or 

staff members have been exposed to the blood.  Any testing is subject to laws protecting 

confidentiality. 

 

 

EARLY DISMISSAL 

 
No student will be allowed to leave school prior to dismissal time without a written request 

signed by the student’s parent or the parent coming to the school office to request the release.  

No student will be released to a person other than a custodial parent(s) without written 

permission signed by the custodial parent(s) or guardian. 

**There is a space on the emergency card that gives parental permission to release a student to 

the person(s) listed on the card. 

 

 

EMERGENCY CLOSINGS AND DELAYS 

 
If the school must be closed or the opening delayed because of inclement weather or other 

conditions, the School will notify the following televisions stations: 

WTAC, WFDF, TV Channels 5, 12, and 25. 
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A school-wide phone call will also be generated by the Superintendent.  Parents and/or students 

can also check the Bentley website. 

 

Parents and students are responsible for knowing about emergency closings and delays. 

 

Please do not call the school on days in question.   This ties up the phone lines so that we cannot 

be updated with information concerning possible problems. 

In the event that it is necessary to close school due to severe weather conditions, power failures, 

heating problems, etc., parents will be alerted by the local radio, TV stations and a district-wide 

phone message before the unexpected dismissal is to occur.  If the possibility exists that there 

may be no one at home, please be sure that your children have an alternate place to go if school 

is dismissed early. 

 

 

 

EMERGENCY MEDICAL AUTHORIZATION 

 
The Board has established a policy that every student must have an Emergency Medical 

Authorization Form/Card completed and signed by his/her parent in order to participate in any 

activity off school grounds.  This includes field trips, spectator trips, athletic and other extra-

curricular activities, and co-curricular activities. 

 

The Emergency Medical Authorization Form/Card is provided at the time of enrollment and at 

the beginning of each year.  Failure to return the completed form to the school will jeopardize a 

student’s educational program. 

 

 

ENROLLING IN THE SCHOOL 

 
In general, State law requires students to enroll in the school district in which their parent or 

legal guardian resides. 

 

New students under the age of eighteen (18) must be enrolled by their parent or legal guardian.  

When enrolling, parents must provide copies of the following: 

 

A. a birth certificate or similar document, 

B. court papers allocating parental rights and responsibilities, or custody (if appropriate), 

C. proof of residency, 

D. proof of immunizations and vision/hearing screenings 

 

Under certain circumstances, temporary enrollment may be permitted.  In such cases, parents 

will be notified about documentation required to establish permanent enrollment. 

 

Homeless students who meet the Federal definition of homeless may enroll and will be under the 

direction of the District Liaison for Homeless Children with regard to enrollment procedures. 
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A student who has been suspended or expelled by another public school in Michigan may be 

temporarily denied admission to the District’s schools during the period of suspension or 

expulsion even if that student would otherwise be entitled to attend school in the District.  

Likewise, a student who has been expelled or otherwise removed for disciplinary purposes from 

a public school in another state and the period of expulsion or removal has not expired, may be 

temporarily denied admission to the District’s schools during the period of expulsion or removal 

or until the expiration of the period of expulsion or removal which the student would have 

received in the District had the student committed the offense while enrolled in the District.  

Prior denying admission, however, the Superintendent shall offer the student an opportunity for a 

hearing to review the circumstances of the suspension or expulsion and any other factors the 

Superintendent determines to be relevant. 

 

 

FIRE, LOCK DOWN AND TORNADO DRILLS 

 
The school complies with all fire safety laws and will conduct fire drills in accordance with State 

law.  Specific instructions on how to proceed will be provided to students by their teachers who 

will be responsible for safe, prompt, and orderly evacuation of the building.  The alarm signal for 

fire drills is loud beeps with flashing lights on the fire alarms. 

 

Tornado drills will be conducted during the tornado season using the procedures provided by the 

State.  The alarm signal for tornadoes is different from the alarm signal for fire and lock down 

drills and consists of an announcement over the PA. 

 

Lock down drills in which the students are restricted to the interior of the school building and the 

building secured will occur a minimum of two (3) times each school year.  The alarm system for 

a lock down consists of an announcement over the PA. 

 

 

GUM AT SCHOOL 

 
Children are not to bring gum to school.  Gum gets stuck on many things and destroys school 

property.  So, gum is not to be chewed at school.   

 

 

HOMEBOUND INSTRUCTION 
 

The District shall arrange for individual instruction to students of legal school age who are not 

able to attend classes because of a physical or emotional disability. 

 

Parents should contact the school administration regarding procedures for such instruction.  

Applications must be approved by the principal.  The District will provide homebound 

instruction only for those confinements expected to last at least five (5) days. 
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Applications for individual instruction shall be made by a physician licensed to practice in the 

State, parent, student, or other caregiver.  A physician must: certify the nature and existence of a 

medical condition; state the probable duration of the confinement; request such instruction; 

present evidence of the student’s ability to participate in an educational program. 

 

 

IMMUNIZATIONS 

 
Students must be current with all immunizations required by law or have an authorized waiver 

from State immunization requirements.  If a student does not have the necessary shots or 

waivers, the principal may remove the student or require compliance with a set deadline.  This is 

for the safety of all students and in accordance with State law.  Any questions about 

immunizations or waivers should be directed to the school office aide.   

 

 

INDIVIDUALS WITH DISABILITIES 

 
The American’s with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act provide 

that no individual will be discriminated against on the basis of a disability.  This protection 

applies not just to the student, but to all individuals who have access to the District’s programs 

and facilities. 

 

A student can access special education services through the proper evaluation procedures.  Parent 

involvement in the procedure is important and required by Federal (IDEA) and State law.  

Contact the special education department at 591-9543 to inquire about evaluation procedures and 

programs. 

 

 

INJURY AND ILLNESS 

 
All injuries must be reported to a teacher or the office.  If minor, the student will be treated and 

may return to class.  If medical attention is required, the office will follow the School’s 

emergency procedures. 

 

A student who becomes ill during the school day should request permission to go the office.  An 

appropriate adult in the office will determine whether or not the student should remain in school 

or go home.  No student will be released from school without proper parental permission. 

 

 

LIMITED ENGLISH PROFICIENCY 

 
Limited proficiency in the English language should not be a barrier to equal participation in the 

instructional or extra-curricular programs of the district.  It is, therefore the policy of this district 

that those students identified as having limited English proficiency will be provided additional 

support and instruction to assist them in gaining English proficiency and in accessing the 
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educational and extra-curricular program offered by the district.  Parents should contact Shannon 

Weist at 591-9043 to inquire about evaluation procedures and programs offered by the district. 

 

 

LOST AND FOUND 

 
It is helpful for parents to mark items such as coats, gloves, hats, boots and lunch boxes.  The 

lost and found box is located near the gym.  All lost articles of normal value can be found at that 

location.    Unclaimed items will be given to charity at the close of the school year. 

 

 

MEAL SERVICE 

 
The Board believes the development of healthy behaviors and habits with regard to eating cannot 

be accomplished by the District alone.  It will be necessary for the school staff, in addition to 

parents and the public at large, to be involved in a community-wide effort to promote, support, 

and model such healthy behaviors and habits. 

The school participates in the National School Lunch Program and makes lunches available to 

students for a fee of $2.40.  Students may also bring their own lunch to school to be eaten in the 

school’s cafeteria. 

 

Applications for the school’s Free and Reduced-Priced Meal program are distributed to all 

students.  If a student does not receive one and believes that s/he is eligible, contact the Barhitte 

office 591-9661. 

 

 

PARENTS GOING TO CLASSROOMS 

 
Between the time of 8:25 a.m. and 3:30 p.m., the only adults that may go down to classrooms are 

adults that have previously scheduled appointments or are scheduled to volunteer in a classroom.  

While we welcome visitors and volunteers at our school, we cannot have adults going down to 

classrooms at all times of the day.  This is a safety issue as well as an educational disruption.  If 

you need to get materials or messages to your child during the school day, you will either need to 

leave them at the office or have the office call your child down to the office for you to talk to.  

This includes picking students up from school early.  If you need to pick your child up early 

from school for an appointment, we will call the child down to the office for you to pick up.  

Adults are not to go to the classrooms to pick up children between 8:25 a.m. and 3:30 p.m.  We 

truly hope that you understand the importance of this policy in ensuring the safety of our students 

and staff as well as in minimizing classroom disruptions. 
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PARENT LUNCH VISITS 

 
Parents are welcome to eat lunch with their children and visit the playground.   

For safety purposes we must have all parents sign in at the office, pass a background check and 

wear a visitor’s badge at all times.  As a visitor to your child’s school, you should obey the same 

rules as your child.  Please do not participate in the children’s playground games. 

 

 

PARENT-SCHOOL COMMUNICATIONS 

 
Communication is important if the home and school are to work together for the benefit of the 

child.  If you have a concern, the best solution is to take up the question with the teacher 

involved.  If the problem is not resolved, the matter should be brought to the attention of the 

principal.  Further appeals may be made to another level if the situation still has not been 

resolved. 

 

 

PARENT-TEACHER CONFERENCES 

 
Parent-teacher conferences will be held twice during the school year.  They will take place in 

November and March.   

 

Parents will be given an opportunity to make an appointment time with their child’s teacher.  

Please make every effort to attend. 

 

 

PEST MANAGEMENT 

 
The Bentley Community School District utilizes an Integrated Pest Management (IPM) approach 

to control pests.  IPM is a pest management system that utilizes all suitable techniques in a total 

pest management system with the intent of preventing pests from reaching unacceptable levels or 

to reduce an existing population to an acceptable level.  Pest management techniques emphasize 

pest exclusion and biological controls.  However, as with most pest control programs, chemical 

controls may also be utilized.  You have the right to be informed prior to any application of an 

application of an insecticide, fungicide or herbicide made to the school grounds or buildings 

during this school year.  In certain emergencies, such as an infestation of stinging insects, 

pesticides may be applied without prior notice to prevent injury to students, but you will be 

notified following any such application.  If you need prior notification, please submit your 

contact information to: 

Doug Gray 

1150 N. Belsay Rd. 

Burton, MI  48509 

Phone:  (810) 59-9512 

Fax:  (810) 591-9158 
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PETS AT SCHOOL 

 
Pets may be brought to school by special permission from the classroom teacher for in 

classroom activities or sharing.  For these special occasions parents or guardians are to bring in 

the pet at the pre-arranged time and then take it with them when they leave.  Also, in the event 

that the pet has an accident (goes to the bathroom anywhere in the school), it is the parent’s 

responsibility to clean up the mess. 

Pets are NOT to be brought to school at any other time; this includes parents bringing in 

pets when they come to pick their child up for the day.  Even the friendliest of pets can bite 

when they are in an uncomfortable situation.  We also have many students and parents with 

allergies or asthma that can be affected by the presence of pets.  School is not an appropriate 

place for family pets. 

 

 

PHYSICAL EDUCATION CLASSES 

 
All students will participate in a regular program of physical education during the school week.  

If there are medical or physical reasons why your child cannot participate, please send a doctor’s 

note to school. 

 

It is required that each student wear soft soled tennis shoes during gym class.  In addition, no 

jewelry, including earrings of any kind, can be worn during gym for safety reasons.  No gum 

chewing in allowed in gym class. 

 

 

RECESS & LUNCH PROCEDURES 

 
All children are expected to go outside daily unless weather conditions are prohibitive, with the 

following exceptions: 

 If a child has been out for an extended illness, the parent may request that they stay in for 

one day. 

 If a child brings a note signed by a physician requesting recess exclusion for a specific 

time period. (i.e. September 3-September 6). 

 

 

RELEASE OF STUDENTS DURING SCHOOL HOURS 

 
If it is necessary for a student to leave school during the day, the student must be checked out of 

the office by an adult who is listed on the child’s emergency card.  Identification may be 

required.  Parents should never go directly to a classroom.  Teachers are instructed not to release 

a child unless authorized to do so by the office. 
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If your child must leave school for an appointment, please notify the classroom teacher ahead of 

time and make sure to pick your child up prior to 3:00 p.m.  The parking lot is closed from 3:00 

– 3:40 p.m. 

 

 

REVIEW OF INSTRUCTIONAL MATERIALS AND ACTIVITIES 

 
Parents have the right to review any instructional materials being used in the school.  They also 

may observe instruction in any class, particularly those dealing with instruction in health and sex 

education.  Any parent who wishes to review materials or observe instruction must contact the 

principal prior to coming to the school.  Parents’ rights to review teaching materials and 

instructional activities are subject to reasonable restrictions and limits. 

 

 

SCHEDULING AND ASSIGNMENT 

 
The principal and/or the previous year’s teacher will assign each student to the appropriate 

classroom and program.  Any questions or concerns about the assignment should be discussed 

with the principal. 

 

 

SCHOOL DAY 

 
The daily schedule for Barhitte Elementary School is as follows: 

 

First Bell   8:15 a.m. 

Tardy Bell   8:25 a.m. 

Grades Kindergarten -5
th

  8:25 a.m. - 3:30 p.m. 

Half Days   8:25 a.m. – 11:40 a.m. 

Late Starts   9:25 a.m. – 3:30 p.m. 

Lunch periods: 

Kindergarten & 1
st
 grade 11:00 a.m. – 11:35 a.m. 

2
nd

 & 3
rd

 grades  11:35 a.m. – 12:10 p.m. 

4
th

 & 5
th

 grades  12:10 p.m. – 12:45 p.m. 

Dismissal Bell   3:30 p.m.   
 
Students who are transported by parents or walk to school should arrive as close to the 8:15 a.m. 

first bell as possible. 

 

 

SPECIAL SERVICES AND PROGRAMS 

 
Barhitte Elementary School has the services of a speech therapist, special services teachers, and a 

school social worker. 
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Also, in our building we have a Title I program and a Title I teacher and intervention coaches 

assisting and/or instructing students. 

 

If for any reason you feel your child should be receiving special help, please contact your child’s 

teacher or the school principal. 

 

 

STUDENT ATTENDANCE AT SCHOOL EVENTS 

 
The school encourages students to attend as may school events held after school as possible, 

without interfering with their school work and home activities.  Enthusiastic spectators help to 

build school spirit and encourage those students who are participating in the event. 

 

However, in order to ensure that students attending evening events as nonparticipants are 

properly safe-guarded, it is strongly advised that students be accompanied by a parent or adult 

chaperone when they attend the event.  The school will not be able to supervise unaccompanied 

students nor will it be responsible for students who arrive without an adult chaperone. 

 

The school will continue to provide adequate supervision for all students who are participants in 

a school activity.  Students must comply with the Code of Conduct at school events, regardless 

of the location. 

 

 

STUDENT FEES, FINES AND SUPPLIES 

 
Barhitte Elementary may charge specific fees for non-curricular activities and programs.  Such 

fees or charges are determined by the cost of materials, freight/handling fees, and add-on fees for 

loss or damage to school property.  The school and staff do not make a profit. 

 

The District will provide all basic supplies needed to complete the required course curriculum.  

The student and/or his/her family may choose to purchase their own supplies if they desire to 

have a greater quantity or quality of supplies, or desire to help conserve the limited resources for 

use by others.  The teacher may recommend useful supplies for these purposes. 

 

Fees may be waived in situations where there is financial hardship. 

 

Students using school property and equipment can be fined for excessive wear and abuse of the 

property and equipment.  The fine will be used to pay for the damage, not to make a profit. 

 

Failure to pay fines, fees, or charges may result in the withholding of grades and credits. 
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STUDENT FUND-RAISING 

 
Students participating in school-sponsored groups and activities will be allowed to solicit funds 

from staff members and members of the community in accordance with school guidelines.  The 

following general rules will apply to all fund-raisers. 

1. Students may not participate in fund-raising activities off school property without proper 

supervision by approved staff or other adults. 

2. Students may not participate in a fund-raising activity conducted by a parent group, 

booster club, or community organization on school property without the approval of 

administration. 

 

 

STUDENT RECORDS 

 
The School District maintains many student records including both directory information and 

confidential information. 

 

Neither the Board nor its employees shall permit the release of the social security number of a 

student, or other individuals except as authorized by law.  Documents containing social security 

numbers shall be restricted to those employees who have a need to know that information or a 

need to access those documents.  When documents containing social security numbers are no 

longer needed, they shall be shredded by an employee who has authorized access to such 

records. 

 

Directory information can be provided upon request to any individual, other than a for-profit 

organization, even without the written consent of a parent.  Parents may refuse to allow the 

Board to disclose any or all of such “directory information” upon written notification to the 

Board.  For further information about the items included within the category of directory 

information and instructions on how to prohibit its release you may wish to consult the Board 

Policy 8330. 

 

Other than directory information, access to all other student records is protected by (FERPA) and 

Michigan law.  Except in limited circumstances as specifically defined in State and Federal law, 

the School District is prohibited from releasing confidential education records to any outside 

individual or organization without the prior written consent of the parents. 

 

Confidential records include test scores, psychological reports, behavioral data, disciplinary 

records, and communications with family and outside service providers. 

 

Students and parents have the right to review and receive copies of all educational records.  

Costs for copies of records may be charged to the parent.  To review student records please 

provide a written notice identifying requested records to the building principal.  You will be 

given an appointment with the appropriate person to answer any questions and to review the 

requested student records. 
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Parents have the right to amend a student record when they believe that any of the information 

contained in the record is inaccurate, misleading or violates the student’s privacy.  A parent must 

request the amendment of a student record in writing and if the request is denied, the parent will 

be informed of their right to a hearing on the matter. 

 

Individuals have a right to file a complaint with the United States Department of Education if 

they believe that the District has violated FERPA. 

 

Consistent with the Protection of Pupil Rights Amendment (PPRA), no student shall be required, 

as a part of the school program or the District’s curriculum, without prior written consent of the 

student or, if an unemancipated minor, his/her parents, to submit to or participate in any survey, 

analysis, or evaluation that reveals information concerning: 

 

A. political affiliations or beliefs of the student or his/her parents; 

B. mental or psychological problems of the student or his/her family; 

C. sex behavior or attitudes; 

D. illegal, anti-social, self-incriminating or demeaning behavior; 

E. critical appraisals of other individuals with whom respondents have close family 

relationships; 

F. legally recognized privileged and analogous relationships, such as those of lawyers, 

physicians, and ministers; 

G. religious practices, affiliations, or beliefs of the student or his/her parents; or 

H. income (other than that required by law to determine eligibility for participation in a 

program or for receiving financial assistance such a program). 

 

Consistent with the PPRA and Board policy, the Superintendent shall ensure that procedures are 

established whereby parents may inspect any materials used in conjunction with any such survey, 

analysis, or evaluation. 

 

Further, parents have the right to inspect, upon request, a survey or evaluation created by a third 

party before the survey/evaluation is administered or distributed by the school to the student.  

The parent will have access to the survey/evaluation within a reasonable period of time after the 

request is received by the building principal. 

 

The Superintendent will provide notice directly to parents of students enrolled in the District of 

the substantive content of this policy at least annually at the beginning of the school year, and 

within a reasonable period of time after any substantive change in this policy.  In addition, the 

Superintendent is directed to notify parents of students in the District, at least annually at the 

beginning of the school year, of the specific or approximate dates during the school year when 

the following activities are scheduled or expected to be scheduled: 

 

A. activities involving the collection, disclosure, or use of personal information collected 

from students for the purpose of marketing or for selling that information for otherwise 

providing that information to others for that purpose; and 

B. the administration of any survey by a third party that contains one or more of the items 

described in A through H above. 
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The Family Policy Compliance Office in the U.S. Department of Education administers both 

FERPA and PPRA.  Parents who believe their rights have been violated may file a complaint 

with: 

 

   Family Policy Compliance Office 

   U.S. Department of Education 

   400 Maryland Avenue, SW  20202-4605 

   www.ed.gov/offices/OM/fpco 

 

Informal inquiries may be sent to the Family Policy Compliance Office via the following email 

addresses: 

 

   FERPA@ED.Gov; and 

   PPRA@ED.Gov 

 

 

STUDENTS’ RIGHTS AND RESPONSIBILITIES 

 
The rules and procedures of the school are designed to allow each student to obtain a safe, 

orderly and appropriate education.  Students can expect their rights to freedom of expressional 

and association and to fair treatment as long as they respect those rights for their fellow students 

and the staff.  Students will be expected to follow teachers’ directions and to obey all school 

rules.  Disciplinary procedures are designed to ensure due process (a fair hearing) before a 

student is removed because of his/her behavior. 

 

Parents have the right to know how their child is succeeding in school and will be provided 

information on a regular basis and as needed, when concerns arise.  Many times it will be the 

student’s responsibility to deliver that information.  If necessary, the mail or hand delivery may 

be used to ensure contact.  Parents are encouraged to build a two-way link with their child’s 

teachers and support staff by informing the staff of suggestions or concerns that may help their 

child better accomplish his/her educational goals. 

 

Students must arrive at school on time, prepared to learn and participate in the educational 

program.  If, for some reason, this is not possible, the student should seek help from our school 

counselor, Mrs. Dixon. 

 

 

STUDENT VALUABLES 

 
Students are encouraged not to bring items of value to school.  Items such as jewelry, expensive 

clothing, electronic equipment, and the like, are tempting targets for theft and extortion.  The 

School cannot be responsible for their safe-keeping and will not be liable for loss or damage to 

personal valuables. 

 

http://www.ed.gov/offices/OM/fpco
mailto:FERPA@ED.Gov
mailto:PPRA@ED.Gov
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STUDENT WELL-BEING 

 
Student safety is a responsibility of the staff.  All staff members are familiar with emergency 

procedures such as fire, lock down and tornado drills and accident reporting procedures.  Should 

a student be aware of any dangerous situation or accident, s/he must notify any staff person 

immediately. 

 

State law requires that all students must have an emergency medical card completed, signed by a 

parent or guardian and filed in the School office.  A student may be excluded from school until 

this requirement has been fulfilled. 

 

Students with specific health care needs should deliver written notice about such needs along 

with proper documentation by a physician, to the School Office. 

 

 

TOBACCO FREE SCHOOL LAW PUBLIC ACT 459 

 
All public school districts, including the Bentley School District, will be tobacco-free as of 

September 1, 1993, as mandated by Public Act 459 of 1993.  This law was enacted to protect 

children, school employees and visitors from the dangerous effects of second-hand smoke.   The 

Tobacco-Free Schools Act bans the use of tobacco products At All Times in all buildings owned 

or operated by school districts.  Additionally, the law bans the use of tobacco products on school 

grounds, except during weekends, on holidays and after 6:00 p.m. on school days.  This law is to 

be enforced by the local police departments and infractions carry a fine of $50.00. 

 
 

TRANSFER OUT OF THE DISTRICT 

 
Parents must notify the principal about plans to transfer their child to another school.  Transfer 

will be authorized only after the student has completed the arrangements, returned all school 

materials, and paid any fees or fines that are due.  School records, may not be released if the 

transfer is not properly completed.  Parents are encouraged to contact Mrs. McCollum for 

specific details. 

 

School officials, when transferring student records, are required to transmit disciplinary records 

including suspension and expulsion actions against the student. 

 

 

USE OF THE LIBRARY 

 
The library is available to students throughout the school day and most classes have a scheduled 

time every week to visit the library.  Books on the shelves may be checked out for a period of 

one to two weeks depending on the student’s grade level.  Please make sure books are returned 

on time.    Fees will be charged for lost and damaged library books. 
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USE OF MEDICATIONS 

 
In those circumstances where a student must take prescribed medication during the school day, 

the following guidelines are to be observed: 

 

A. Parents should, with their physician’s counsel, determine whether the medication 

schedule can be adjusted to avoid administering medication during school hours. 

 

B. The Medication Request and Authorization Form 5330 F1, F1a, F1b, and F1c must be 

filed with the respective building principal before the student will be allowed to begin 

taking any medication during school hours. 

 

C. All medications must be registered with the principal’s office. 

 

D. Medication that is brought to the office will be properly secured.  Medication must be 

brought to the office by a parent or guardian.  Medication MAY NOT be sent to school 

in a student’s lunch box, pocket, or other means on or about his/her person, except for 

emergency medications for allergies and/or reactions. 

 

E. Any unused medication unclaimed by the parent will be destroyed by school personnel 

when a prescription is no longer to be administered or at the end of a school year. 

 

F. The parents shall have sole responsibility to instruct their child to take the medication at 

the scheduled time, and the child has the responsibility for both presenting 

himself/herself on time and for taking the prescribed medication. 

 

G. A log for each prescribed medication shall be maintained which will note the personnel 

giving the medication, the date, and the time of day.  This log will be maintained along 

with the physician’s written instructions and the parent’s written permission release. 

 

Asthma Inhalers and Epi-pens 

 

Students, with appropriate written permission from the physician and parent, may possess and 

used a metered dose inhaler or dry powder inhaler to alleviate asthmatic symptoms.  Epinephrine 

(Epi-pen) is administered only in accordance with a written medication administration plan 

developed by the school principal and updated annually. 

 

Non-prescribed (Over-the-Counter) Medications 

 

Grades (K to 5) 

 

No staff member will be permitted to dispense non-prescribed, over-the-counter (OTC) 

medication to any student in grades Kindergarten through grade 5.  A physician’s prescription is 

necessary to allow students to take non-prescription medication at school along with the Parental 

Consent/Authorization form. 
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USE OF SCHOOL EQUIPMENT AND FACILITES 

 
Students must receive permission of the teacher before using any equipment or materials in the 

classroom and the permission of the Principal to use any other school equipment or facility.  

Students will be held responsible for the proper use and protection of any equipment or facility 

they are permitted to use. 

 

 

USE OF TELEPHONES/ELECTRONIC DEVICES 

 
Office telephones are not to be used for personal calls.  Except in an emergency, students will 

not be called to the office to receive a telephone call. 

 

Telephones are available in the classrooms for students upon permission from the teacher.  

Students are not to use telephones to call parents to receive permission to leave school.  Office 

personnel will initiate all calls on behalf of a student seeking permission to leave school. 

 

Cell phones are discouraged at the elementary level and are not allowed to be used.  In addition, 

school is not an appropriate place for radios, MP3 or CD players, hand held computer games, etc.  

Students should not bring these items to school.  The school is not in any way responsible for 

any of these types of items being lost, stolen, or damaged.  If these items are brought to school 

and are a disruption to the education process, they may be confiscated by a staff member and 

would have to be picked up in the office by a parent or guardian. 

 

 

VISITORS/VOLUNTEERS 

 
We are delighted to have visitors to our school.  To ensure the safety of all of our children, we 

have developed the following procedure. 

 

If you are visiting the school at any time during the day you must first sign in at the office and 

receive a visitors pass.  Visitors are not to go to the classrooms unless it has been prearranged 

with the teacher. **Please note – all volunteers need to pass a security background check prior to 

volunteering in the classroom or attending a school event such as a field trip or class party. 

 

Parents/Guardians of students are welcome to visit their child’s classroom.  Other adults wishing 

information about our school programs should contact the office for information.   

Relatives such as cousins, brothers, sisters, or friends are not permitted to visit classrooms 

without prior permission. 

 

Bentley School Board Policy states: “The Board of Education welcomes and encourages visits to 

school by parents, other adult residents of the community and interested educators.  But in order 

for the educational program to continue undisturbed when visitors are present and to prevent the 

intrusion of disruptive persons into the schools, it is necessary to establish visitor guidelines.  

Non-staff access to students and classes must be limited and only in accordance with a schedule 
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which has been determined by the principal after consultation with the teacher whose classroom 

is being visited.  Classroom visitation must be non-obtrusive to the educative process and 

learning environment and should not occur on an excessive basis.” 

 
Volunteers and visitors are a great asset to our school and we welcome those of you that wish to 

volunteer and visit.  However, in order to volunteer/visit in a classroom you must prearrange it 

with the teacher to ensure that the classroom learning will not be disrupted (children may be 

taking tests, going to assemblies, having speakers, etc.) and only come to the classroom during 

the times that you have prearranged. There are times when it is a distraction to the learning 

process to have volunteers in the classroom.  If you are volunteering/visiting in a classroom and 

the students go to a special class (i.e.: art, music, gym, etc.) volunteers are not to go to the special 

classes unless it has been prearranged it with the special teachers.  Classroom volunteers are 

there to help the students and teachers and must treat all students and teachers with dignity and 

respect.  Volunteers are not there to discipline any student as that is the responsibility of the 

school staff.  Please remember that we want to treat all students the way that you would want 

your own child to be treated.     

 

If you wish to simply observe in your child’s classroom please contact the teacher to determine 

an appropriate time to come and observe. 

 

If you need to have a conference with the teacher please call the teacher or send a note to set up a 

time.  Just “popping in” before or after school is not an appropriate time for a conference as the 

teacher may not be available, there may be other students around, and/or the teacher may be 

preparing for that day or the following day.   

 

 

WHAT PARENTS CAN DO TO HELP 

 
There are many things parents can do that will help their children in school.  Some of the more 

basic things are: 

 Provide the resources at home for reading and learning to take place. 

 Encourage children to try to do their best in school. 

 Emphasize the importance of academics. 

 Set a good example. 

 Support the Barhitte rules and goals. 

 Contact the school if there is a problem. 

 Be aware of what is going on at school and become more involved in school activities. 

 Limit TV and video game exposure – promote reading. 

 Make sure that children attend school regularly and on time 

 Make sure that children complete their homework 

 

WITHDRAWAL FROM SCHOOL 

 
No student under the age of eighteen (18) will be allowed to withdraw from school without the 

written consent of his/her parents. 
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SECTION II – ACADEMICS 

 

 

COMPUTER TECHNOLOGY AND NETWORKS 

 
Before any student may take advantage of Bentley’s computer network and the internet, s/he and 

his/her parents must sign an agreement which defines the conditions under which the student 

may participate.  Failure to abide by all of the terms of the agreement may lead to termination of 

the student’s computer account and possible disciplinary action as outlined in the Student Code 

of Conduct.  Copies of the Bentley Student Network and Internet Acceptable Use and Safety 

Policy and the requisite student and parent agreement is handed out to all students each year. 

 

 

FIELD TRIPS 

 
Field trips are a valuable part of the education process that are held off school grounds.  When 

permitted by the site being visited, parents are encouraged to help chaperone the trip.  Under 

Board Policy, students are to ride the bus to and from the site, and remain with their class during 

the visit.  No student may participate in any school-sponsored trip without parental consent.  

Siblings are not allowed to participate on school field trips.   

 
Board policy states that chaperones must be at least 21 years of age.  Chaperones are not allowed 

to discipline children under their care.  If behavior problems arise, the teacher is to be notified 

and school rules will be enforced.   

 

Attendance rules apply to all field trips. 

 

 

GRADES 

 
Barhitte has a standard grading procedure, as well as additional notations that may indicate work 

in progress or incomplete work.  The purpose of a grade is to indicate the extent to which the 

student has acquired the necessary learning.  In general, students are assigned grades based upon 

test results, homework, projects, and classroom participation.  Each teacher may place a different 

emphasis on these areas in determining a grade and will so inform the students at the beginning 

of the course work.  If a student is not sure how his/her grade will be determined, s/he should ask 

the teacher. 

 

The school uses the following grading systems: 

 

3
rd

 through 5
th

 grade 

 

90 to 100 = A = Excellent achievement 

 

80 to 89 = B = Good achievement 
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70 to 79 = C = Satisfactory achievement 

 

60 to 69 = D = Minimum-Acceptable achievement 

 

Below 60 = E = Unsatisfactory – Failing the course 

 

 

K through 2
nd

 grade 

 

S+ = Excellent achievement 

 

S = Good/satisfactory achievement 

 

S- = Minimum-Acceptable achievement 

 

U = Unsatisfactory – Failing the subject 

 

 

Other marks that may appear on students’ assignments, progress notes, or report cards are: 

 

P = Passing 

 

F = Failing 

 

I = Incomplete 

 

 

Progress Reports/Report Cards 

 

All students will receive a progress report in the middle of the first marking period.  Only 

students with D’s, E’s, U’s, and N’s and students who have dropped more than a grade in a 

subject area will receive a progress report in the middle of the 2
nd

, 3
rd

, and 4
th

 marking periods.  

All students will receive report cards at the end of each marking period. 

 

Report cards will be sent home with students according to the following schedule: 

 

Kdg. – 5
th

 grade  4 times per year (November, January, March, May) 

 

Report cards should be reviewed with your child, signed and promptly returned to the classroom 

teacher. 
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HOMEWORK 

 
We believe homework is an integral part of the total educational program for the approved 

curriculum of the Bentley Community School District.  Homework assists in the mastery of 

skills, knowledge, and problem solving applications.  It assists the student in developing 

initiative, self-discipline, responsibility and independence while encouraging learning.   

 

The amount of time spent on homework assignments will be reasonable and reflect the ability of 

each individual student.  Parents are encouraged to be involved in the educational process and 

support the homework process, as it is important to a child’s growth and acceptance of 

responsibility.  It is also important that parents provide a positive environment and the materials 

necessary to complete a productive homework assignment. 

 

 

PROMOTION, PLACEMENT AND RETENTION 

 
Promotion to the next grade is based on the following criteria: 

 

1. current level of achievement 

2. potential for success at the next level 

3. emotional, physical, and/or social maturity 

 

Parents will be informed by the classroom teacher is a child is not performing satisfactorily in 

their academics and promotion is in question.  If the student is to be retained, a letter will be sent 

to the parent(s) before the end of the school year. 

Some parents like to request teachers for their child. It is extremely difficult to honor all requests 

for specific teachers due to class sizes, number of special education students, Title I students, 

retentions, and teacher assignment changes. Children are placed in classes by a team of 

professionals.  They examine student data to make decisions to meet all of our students’ needs. 

 

For all of the above reasons, it is not necessary to make a teacher request.  However, if you feel 

there are additional factors to be considered for your child, you may make a request for the next 

school year during the specific dates that will be set and advertised each spring.  The principal 

will make the final decision after careful consideration of all the factors mentioned above. While 

all requests will be considered it may not be possible to honor all requests. 

 

To make a request, a parent must fill out a request form located in the office in early May 

specifying the educational reasons for requesting a teacher.  The form is the only acceptable way 

to make a request.  Sometimes teachers leave or transfer to another position during the summer 

after class lists are made. If this happens, the class lists will not be changed.   
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RECOGNITION OF STUDENT ACHIEVEMENT 

 
Students who have displayed significant achievements during the course of the year are 

recognized for their accomplishments.  Areas that may merit recognition include but are not 

limited to academics, performing arts, citizenship, and attendance.  Recognition for such 

activities is initiated by the staff and coordinated by the principal. 

 

Honor Roll Certificates will be given each semester to third through sixth grade students who 

receive A’s or B’s on their report card. 

 

Other various awards including, but not limited to Art, Accelerated Reading, Music, physical 

education and President’s Awards will be given out at an award’s assembly. 

 

The Award’s Assemblies will be held at the end of the first and second semesters.  Parents are 

welcome to attend. 

 

 

STUDENT ASSESSMENT 

 
Barhitte students will take many important tests this year with one being the State Standardized 

test which will be administered in the spring. All students in grades 3
rd

 – 5
th

 will be tested in 

English/Language Arts and Math.  Fourth grade students will also be tested in science and fifth 

grade students will be tested in social studies.  If you should have any questions regarding the 

state standardized test, please contact Mrs. Chris Brockmon. 
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SECTION III – STUDENT CONDUCT 

 

 

CODE OF CONDUCT 

 
A major component of the educational program at Barhitte Elementary is to prepare students to 

become responsible workers and citizens by learning how to conduct themselves properly and in 

accordance with established standards. 

 

Expected Behaviors 

 

Each student shall be expected to: 

 

A. abide by national, State, and local laws as well as the rules of the school; 

B. respect the civil rights of others; 

 

C. act courteously to adults and fellow students; 

 

D. be prompt to school and attentive in class; 

 

E. work cooperatively with others when involved in accomplishing a common goal, 

regardless of the other’s ability, gender, race, religion, height, weight, disability, or ethnic 

background; 

 

F. complete assigned tasks on time and as directed; 

 

G. help maintain a school environment that is safe, friendly, and productive; and 

 

H. act at all times in a manner that reflects pride in self, family, and in the school 
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School Expectations 

 

 
 

 

 

 

 

 

 

 

 

 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 
 

 

 

Use appropriate and 

positive language

Use appropriate and 

positive language

Respect the privacy of 

others.
Walk quietly Follow directions Follow directions

Follow all staff directions 

the first time they are 

given.

Report to the desk 

and address the staff 

politely.

Listen when others are 

speaking, and speak when 

it is your turn

Use good manners
Get in and out as 

quickly as possible.

Respect all hallway 

displays
 Wait in line

Use your quiet inside 

voice

Use appropriate and 

positive language
Wait quietly.

Respect others, all staff, 

and property.

Follow all staff 

directions the first time 

given.

Keep bathrooms clean. Observe personal space.  Listen to the bus driver
Raise your hand to be 

recognized

Take turns and include 

others

Use please, thank 

you, excuse me.

 Share seats

Use a quiet voice

Use appropriate language

Follow all staff directions 

the first time given.

Keep all food in the 

cafeteria

Report graffiti, damage, 

or other disturbances 

to a staff member.

Go straight to destination
Stay seated while the bus 

is moving

 Follow media center 

and computer lab rules

Report disturbances, 

accidents, and injuries to 

staff members.

Tell the truth

Take care of your 

personal belongings, and 

clean up after yourself.

Clean up after yourself Flush the toilet Pick up litter
Keep your body and 

belongings inside the bus

 Use equipment 

correctly

Follow established 

procedures.

Give your best effort Clean up after yourself. Pick up litter
Access only 

appropriate websites
Put all materials away.

Be Prepared.
Throw trash in trash 

can.

Keep hands, feet and 

objects to yourself.

Get permission to leave 

your table
Wash hands with soap.

Walk at a safe pace in a 

line.

Enter and exit in an orderly 

fashion

Enter and exit in 

orderly fashion

Keep hands, feet, and 

objects to yourself.

Wait patiently while 

sitting or standing in 

one place.

Keep hands, feet, and 

objects to yourself

Keep hands, feet, and 

objects to yourself.
Stay in your seat Stay in your seat

Use games, equipment 

and materials properly.

Walk at a safe pace Report any incidents Report any incidents
Enter and exit in orderly, 

quiet lines.
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STUDENT DISCIPLINE CODE 

 

The purpose of the discipline system is to: 

 

1. Improve the educational environment for students, teachers, parents and staff. 

2. Inform students and parents of rules and policies. 

3. Record discipline violations in a systematic way. 

4. Predetermine disposition for violations, when possible. 

 

Parents and students must be aware of school board policy and procedures concerning acceptable 

and unacceptable behavior in our schools.  Progressive discipline is based upon the belief that an 

individual does not have the responsibility of creating a positive environment within the 

building, on school property, or at any school event. 

 

The vehicle used to implement 3
rd

, 4
th

 and 5
th

 grade discipline is a point system.  All points will 

be assessed by the building administrator or designee.  The student shall have the right of due 

process, including both a fair and impartial hearing on the merits and notice of the following: 

 

1. The type of conduct which will subject the student to disciplinary action. 

2. Notice of specific rule violation by the student and the nature of evidence supporting the 

infraction. 

3. Notice of the date of the hearing sufficiently in advance to permit preparation of the 

defense where removal of more than thirty (30) days is involved. 

4. Notice of the student’s procedural rights at the disciplinary hearing. 

 

The policy applies to the entire academic year, grades K-5, and is to be the behavior code for our 

students at school and all school sponsored events.   

 

 

Early Elementary Students (Grades K, 1, 2 Plan) 

 

All students are expected to exhibit proper conduct in all schools, to obey the law and 

district/school/classroom rules.  Parents are encouraged to review appropriate conduct with their 

children.  Early elementary students (typically kindergarten to second grade) sometimes exhibit 

behaviors which may result in formal disciplinary action against the student.  Aware that early 

elementary learners (K-2) are younger, discipline for K, 1, 2 students will be implemented 

keeping mindful of age, experience, and ability of the student.  Discipline will be designed to 

support social and academic maturity.  Past incidents of misconduct will be carefully noted.  

Parents will be contacted.  
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OFFENSES GRADES 3, 4, 5 POINTS PER OCCURENCE 

 1
st
 2

nd
 3

rd
 or 

more 

Alcohol or other drugs – Sale or Transfer *** *** *** 

Alcohol or other drugs – use, possession, alcoholic 

beverages, other behavior altering substance.  Also 

applies to look-alike drugs, or look-alike beverages such 

as non-alcohol beer. 

 

 

11* 

 

 

11* 

 

 

11* 

Arson *** *** *** 

Assault  20 20 20 

Assault on staff, school employee, or volunteer  20 20 20 

Bomb threats, false fire alarms, 911 calls 20 20 20 

Direct, inappropriate language, gestures or actions 1 2 3 

Drug Paraphernalia 3 4 5 

Extortion/physical threats for favor or money 1 2 3 

Fighting 7 7 8 

Forgery 1 2 3 

Gambling 1 2 3 

Harassment/bullying (racial, sexual, physical/verbal) 3 3 4 

Internet misuse 3 3 4 

Overt defiance 5 5 6 

Pantsing 5 5 6 

Pornography (Distribution and/or possession) 3 4 5 

Possession of knife with blade less than three (3) inches  9 9 9 

Profanity and vulgarity and/or lewd behavior and/or 

language directed at a school employee 

5 6 7 

Skipping Class 1 2 3 

Reference in conversation, writing or pictures to weapons 

or acts of violence 

3 3 4 

Taking pictures/video without consent 1 2 3 

Theft/possession of property not belonging to student < 

than $20 

1 2 3 

Theft/possession of property not belonging to student > 

than $20 

5 5 7 

Third Level 2 Offense 1 2 3 

Serious threat or implied threat to school employee or 

their property  

9 11 20 

Serious threat or implied threat to do bodily harm, either 

verbal, non-verbal, or electronically, regarding another 

student and witnessed 

9 9 11 

Tobacco product use/possession 5 6 7 

Vandalism or destruction of property less than $50.00 & 

restitution 

1 2 3 

Vandalism or destruction of property more than $50.00 & 

restitution 

5 5 5 

Weapons possession (see note)  15* 15* 15* 
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* Requires a written report to the parent and an appearance before the Superintendent. 

 

*** Automatic suspension from school, possible expulsion; a hearing before the 

Bentley Board of Education; police report filed 

 

 

Offenses not specifically listed may also result in points being assessed as per the discretion of 

the building principal including but not limited to behavior requiring police intervention. 

 

 

The Levels of Dispositions are as follows: 

 

One to Two Points   1 full day In-School Suspension 

 

Three to Four Points   2 full days In-School Suspension 

 

Five to Six Points 3 full days In-School Suspension or 1 full day Out-Of-

School Suspension 

 

Seven to Eight Points 2 full days Out-Of-School Suspension 

 

Nine to Ten Points 3 full days Out-Of-School Suspension 

 A referral to a social worker may be made. 

 

Eleven to Fourteen Points 5 full days Out-Of-School Suspension 

 Student and parent may be required to meet with 

school principal in order for the student to return to 

school.  A referral to a social worker may be made. 

 

Fifteen to Nineteen Points 10 full days Out-Of-School Suspension 

 A letter will be sent to the parent regarding student’s 

status.  Student and parent may be required to meet 

with the principal prior to the student’s return to 

school.  A referral to a social worker may be made. 

 

Twenty Points Immediate Out-Of-School Suspension for 30 school 

days.  Upon return to school from a 30-day suspension, 

the student will begin with zero (0) points.  The student 

and parent may be required to meet with a social 

worker upon the student’s return to school.  The second 

accumulation of fifteen (15) points during the school 

year may result in an automatic 180 school day 

suspension. 
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Point Roll Backs 

 

1. If a student accumulates zero (0) points for one calendar month, the student’s point total 

will be reduced to zero (0) points by action of the building administrator. 

2. Students will begin each new school year with zero (0) points. 

3. Points can be rolled back if a student voluntarily engages in community service.  

Community service can be defined by principal and parent agreement. 

 

 

 

Suspensions 

 

Suspension days are defined as days when classes are in session.  If a student is suspended with 

five (5) or more points, a parent/guardian must pick up the student or make arrangements for the 

student to be picked up within two hours after being notified by administration if the child is a 

threat to either his/herself or other students or if the student is displaying out of control behavior.  

If a student is not picked up within two hours, police and/or protective services may be notified.  

If the child is not displaying out of control behavior or poses a threat, he/she may finish the 

current school day and begin the suspension on the next school day. 

 

Suspension Appeal Process – Suspension of five (5) days or less may not be appealed.  

However, suspensions for more than five (5) school days may be appealed in writing to the 

principal within two (2) school days of the parents’ receipt of the written suspension notice.  The 

written appeal must contain the reason(s) that the suspension is being appealed. 

 

The student may be reinstated during the appeal process unless it is determined that the student’s 

attendance would jeopardize the safety of the student or of others.  Upon review, the principal 

may uphold the suspension in its entirety.  The review may include, but not be limited to, a 

meeting with the parents if, in the principal’s opinion, this is appropriate.  The principal will 

reach the decision and inform the parents in writing within (10) school days after the receipt of 

the written request. 

 

The decision of the principal may be appealed in writing to the Superintendent with two (2) 

school days of the parents’ receipt of the decision.  Appeals to the Superintendent must be for 

one of the following reasons: 

A. Incident of which the student is being disciplined did not actually occur. 

B. The incident did occur.  However, the punishment administered was inconsistent with 

the policy. 

The Superintendent will arrange to meet with both the student and parents within ten (10) school 

days after the receipt of the written appeal.  During the appeal hearing, the parents and student 

are entitled to produce evidence, which substantiates their claim.  The Superintendent will render 

a written decision within five (5) school days following the hearing. 

 

Note:  A weapon includes conventional objects like guns, knives or club-type implements.  It 

may also include any toy that is presented as a real weapon or an object converted from its 

original use to an object used to threaten or injure another.  This includes but is not limited to 
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padlocks, pens, pencils, scissors, jewelry, and so on.  Criminal charges may be filed for this 

violation.  Any student in possession of a dangerous weapon, or facsimile thereof, shall be placed 

under immediate suspension, pending an investigation of the incident by the appropriate school 

or legal authorities.  The Superintendent, in compliance with State law, shall permanently expel 

any student who possesses a dangerous weapon on District property, at a school sponsored event 

or on school buses. (Board Policy 5610.01)  A dangerous weapon is defined as “a firearm, 

dagger, dirk, stiletto, knife with a blade over three (3) inches in length, pocket knife opened by a 

mechanical device, iron bar, or brass knuckles” or other devices designed to or likely to inflict 

bodily harm, including, but not limited to, air guns and explosive devices. 

 

No student is permitted to have in his/her possession any instrument exclusive of school-related 

supplies, which may be capable of inflicting bodily injury, either in the school building, on 

school grounds or at school sponsored activities. 

 

Parent/Guardian contact will be made. 

A. At all levels, a notice will be sent home and/or a phone contact will be made informing 

parents or guardians of violations of this behavior code.  Parental conferences may also 

be necessary at various times during the year to help modify behavior. 

B. Whenever deemed appropriate, social workers, outside agencies and law enforcement 

officials may be brought into the process. 

 

 

Special Needs Students 

 

School officials may suspend a disabled student (as identified by IDEIA 2004) for up to ten (10) 

consecutive days without implementing procedural safeguards must be implemented. 

 

Before implementing a suspension for a disabled student for more than ten (10) consecutive 

school days, the school district must provide due process protection given non-disabled students, 

and must take the following steps: 

1. Notify the student’s parent or guardian in writing of proposed change in placement; and, 

2. Convene an MDR/IEPT to determine: 

a. Did the disability cause, or have a direct and substantial relationship to the 

misconduct? 

b. Did the District’s failure to implement the IEP cause the misconduct? 

3. If the answers to both questions are NO, a suspension of more than ten (10) days must be 

imposed.  However, the school district is still responsible for providing special education 

services during the course of the long-term suspension and an IEPT must be convened to 

determine what the special education services will be. 

 

At any stage, the parent always has the right to appeal a decision made as part of the IEPT 

process.  In the event of an appeal, the school district must operate under the “stay put” policy 

allowing the student to remain in the present program.  The District will follow IDEIA 2004 

mandates. 
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BULLYING AND OTHER AGGRESSIVE BEHAVIOR TOWARD 

STUDENTS 

 
It is the policy of the District to provide a safe and nurturing educational environment for all of 

its students. 

 

This policy protects all students from bullying/aggressive behavior regardless of the subject 

matter or motivation for such impermissible behavior. 

 

Bullying or other aggressive behavior toward a student, whether by other students, staff, or third 

parties, including Board members, parents, guests, contractors, vendors, and volunteers, is 

strictly prohibited.  This prohibition includes written, physical, verbal, and psychological abuse, 

including hazing, gestures, comments, threats, or actions to a student, which cause or threaten to 

cause bodily harm, reasonable fear for personal safety or personal degradation. 

 

Demonstration of appropriate behavior, treating others with civility and respect, and refusing to 

tolerate harassment or bullying is expected of administrators, faculty, staff, and volunteers to 

provide positive examples for student behavior. 

 

This policy applies to all "at school" activities in the District, including activities on school 

property, in a school vehicle, and those occurring off school property if the student or employee 

is at any school-sponsored, school-approved or school-related activity or function, such as field 

trips or athletic events where students are under the school’s control, or where an employee is 

engaged in school business.  Misconduct occurring outside of school may also be disciplined if it 

interferes with the school environment. 

 

Notification 

 

Notice of this policy will be annually circulated to and posted in conspicuous locations in all 

school buildings and departments within the District and discussed with students, as well as 

incorporated into the teacher, student, and parent/guardian handbooks.  State and Federal rights 

posters on discrimination and harassment shall also be posted at each building.  All new hires 

will be required to review and sign off on this policy and the related complaint procedure. 

 
Parents or legal guardians of the alleged victim(s), as well as of the alleged aggressor(s), shall be 

promptly notified of any complaint or investigation as well as the results of the investigation to 

the extent consistent with student confidentiality requirements.   A record of the time and form of 

notice or attempts at notice shall be kept in the investigation file. 

To the extent appropriate and/or legally permitted, confidentiality will be maintained during the 

investigation process.  However, a proper investigation will, in some circumstances, require the 

disclosure of names and allegations.  Further, the appropriate authorities may be notified, 

depending on the nature of the complaint and/or the results of the investigation. 
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Implementation 

 
The Superintendent is responsible to implement this policy, and may develop further guidelines, 

not inconsistent with this policy. 

 

This policy is not intended to and should not be interpreted to interfere with legitimate free 

speech rights of any individual.  However, the District reserves the right and responsibility to 

maintain a safe environment for students, conducive to learning and other legitimate objectives 

of the school program. 

 
Procedure 

 
Any student who believes s/he has been or is the victim of bullying, hazing, or other aggressive 

behavior should immediately report the situation to the Principal or assistant principal.  The 

student may also report concerns to a teacher or counselor who will be responsible for notifying 

the appropriate administrator or Board official.  Complaints against the building principal should 

be filed with the Superintendent.  Complaints against the Superintendent should be filed with the 

Board President. 

 

Every student is encouraged, and every staff member is required, to report any situation that they 

believe to be aggressive behavior directed toward a student.  Reports shall be made to those 

identified above.  Reports may be made anonymously, but formal disciplinary action may not be 

taken solely on the basis of an anonymous report. 

 

The Principal (or other administrator as designated) shall promptly investigate and document all 

complaints about bullying, aggressive or other behavior that may violate this policy. The 

investigation must be completed as promptly as the circumstances permit and should be 

completed within five (5) school days after a report or complaint is made. 

 

If the investigation finds an instance of bullying or aggressive behavior has occurred, it will 

result in prompt and appropriate remedial action.  This may include up to expulsion for students, 

up to discharge for employees, exclusion for parents, guests, volunteers and contractors, and 

removal from any official position and/or a request to resign for Board members.  Individuals 

may also be referred to law enforcement or other appropriate officials. 

 

The individual responsible for conducting the investigation shall document all reported incidents 

and report all verified incidents of bullying, aggressive or other prohibited behavior, as well as 

any remedial action taken, including disciplinary actions and referrals, to the Superintendent.  

The Superintendent shall submit a compiled report to the Board on an annual basis. 
 

Non-Retaliation/False Reports 
 

Retaliation or false allegations against any person who reports, is thought to have reported, files 

a complaint, participates in an investigation or inquiry concerning allegations of bullying or 

aggressive behavior (as a witness or otherwise), or is the target of the bullying or aggressive 

behavior being investigated, is prohibited and will not be tolerated.  Such retaliation shall be 
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considered a serious violation of Board policy, independent of whether a complaint of bullying is 

substantiated.  Suspected retaliation should be reported in the same manner as 

bullying/aggressive behavior. 
 

Making intentionally false reports about bullying/aggressive behavior for the purpose of getting 

someone in trouble is similarly prohibited and will not be tolerated.  Retaliation and intentionally 

false reports may result in disciplinary action as indicated above. 
 

Definitions 
 

The following definitions are provided for guidance only.  If a student or other individual 

believes there has been bullying, hazing, harassment or other aggressive behavior, regardless of 

whether it fits a particular definition, s/he should report it immediately and allow the 

administration to determine the appropriate course of action. 
 

"Aggressive behavior" is defined as inappropriate conduct that is repeated enough, or serious 

enough, to negatively impact a student’s educational, physical, or emotional well-being.  Such 

behavior includes, for example, bullying, hazing, stalking, intimidation, menacing, coercion, 

name-calling, taunting, making threats, and hitting/pushing/shoving. 
 

"At School" is defined as in a classroom, elsewhere on school premises, on a school bus or 

other school related vehicle, or at a school-sponsored activity or event whether or not it is held 

on school premises.  It also includes conduct using a telecommunications access device or 

telecommunications service provider that occurs off school premises if either owned by or under 

the control of the District. 

 

"Bullying" is defined as any gesture or written, verbal, graphic, or physical act (including 

electronically transmitted acts – i.e. internet, telephone or cell phone, personal digital assistant 

(PDA), or wireless hand held device) that, without regard to its subject matter or motivating 

animus, is intended or that a reasonable person would know is likely to harm one (1) or more 

students either directly or indirectly by doing any of the following: 

 A. substantially interfering with educational opportunities, benefits, or 

programs of one (1) or more students; 

 B. adversely affecting the ability of a student to participate in or benefit from 

the school district's educational programs or activities by placing the student 

in reasonable fear of physical harm or by causing substantial emotional 

distress; 

 C. having an actual and substantial detrimental effect on a student's physical or 
mental health; and/or 

 D. causing substantial disruption in, or substantial interference with, the orderly 

operation of the school. 

 
Bullying can be physical, verbal, psychological, or a combination of all three.  Some examples of 

bullying are: 

 

 A. Physical – hitting, kicking, spitting, pushing, pulling; taking and/or 

damaging personal belongings or extorting money, blocking or impeding 
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student movement, unwelcome physical contact. 

 B. Verbal – taunting, malicious teasing, insulting, name calling, making threats. 

 C. Psychological – spreading rumors, manipulating social relationships, 

coercion, or engaging in social exclusion/shunning, extortion, or 

intimidation.  This may occur in a number of different ways, including but 

not limited to notes, emails, social media postings, and graffiti. 

 

"Harassment" includes, but is not limited to, any act which subjects an individual or group to 

unwanted, abusive behavior of a nonverbal, verbal, written or physical nature, often on the basis 

of age, race, religion, color, national origin, marital status or disability, but may also include 

sexual orientation, physical characteristics (e.g., height, weight, complexion), cultural 

background, socioeconomic status, or geographic location (e.g., from rival school, different state, 

rural area, city, etc.). 

 
"Intimidation/Menacing" includes, but is not limited to, any threat or act intended to: place a 

person in fear of physical injury or offensive physical contact; to substantially damage or 

interfere with person's property; or to intentionally interfere with or block a person's movement 

without good reason. 

 
"Staff" includes all school employees and Board members. 

 
"Third parties" include, but are not limited to, coaches, school volunteers, parents, school 

visitors, service contractors, vendors, or others engaged in District business, and others not 

directly subject to school control at inter-district or intra-district athletic competitions or other 

school events. 

 
For further definition and instances that could possibly be construed as: 

Harassment, see Board Policy 5517; 

Hazing, see Board Policy 5516. 

 

 

 

CARE OF PROPERTY 
 

Students are responsible for the care of their own personal property.  The school will not be 

responsible for personal property.  Valuables such as jewelry or irreplaceable items should not be 

brought to school.  The school may confiscate such items and return them to the student’s 

parents. 

 

Damage to or loss of school equipment and facilities wastes taxpayers’ money and undermines 

the school program.  Therefore, if a student does damage to or loses school property, the student 

or his/her parents will be required to pay for the replacement or damage.  If the damage or loss 

was intentional, the student will also be subject to discipline according to the Student Discipline 

Code. 
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DRESS AND GROOMING 
 

Barhitte’s dress code is established to foster a positive and proper learning environment.  

Appropriate grooming, dignity of appearance and pride all contribute to a successful learning 

environment.  The dress code provides expectations which model good citizenship, teach 

grooming and hygiene, instill discipline, prevent disruptions, minimize safety hazards, and teach 

respect for authority.  The school encourages students, with supervision of their parents, to 

maintain high standards of dress, grooming and personal appearance.  Parents are encouraged to 

ensure that their student is in compliance with the dress code policy. 

 
General Information 

 No clothing featuring pictures emblems, writings or slogans that are lewd, offensive, risqué, 

vulgar, obscene, provocative or that convey hate messages or racially, religiously, or ethnically 

demeaning messages may be worn (including jewelry or accessories) 

 No dress or grooming shall disrupt the learning environment or create a health or other hazard to 

a student’s safety or the safety of others. 

 No apparel or accessories shall depict tobacco products, alcoholic beverages, drugs or any other 

dangerous, prohibited or controlled substance. 

 No attire that identifies, condones, depicts, or promotes a student as part of an unauthorized 

group, such as a gang. 

 No clothing or accessories that promote violence, weapons, bombs, illegal acts, or anything that 

could be construed as provocative or offensive or otherwise distract the learning environment. 

 No pajamas, sleepwear, or house slippers of any kind. 

 No clothing that is too tight such as spandex/lycra unless worn with a dress or skirt. 

 For safety reasons, tennis shoes (rubber sole, closed toes and heel) are to be worn during physical 

education class.  Shoes such flip flops, boots, Crocs, sandals, etc. are not permitted during PE. 

 No holes in apparel that expose any areas that are not allowed by this dress code. 

Pants, Jeans, Dresses 

 Shorts, skirts, dresses and skorts must be at finger-tip or mid-thigh length as measure with relaxed 

shoulders 

 Pants, jeans, shorts, skirts and skorts must be worn at the hip and cover undergarments 

Shirts, Blouses, Sweatshirts, Sweaters, Vests, Jackets, Coats 

 No strapless tops, spaghetti-strap tops, backless, halters, large armholes, or off-the shoulder tops 

 No low necklines (which reveal cleavage) 

 No see-through or mesh shirts 

 Tops must meet the beltline and must not reveal undergarments or skin 

Eyewear and Accessories 

 No sunglasses shall be worn in the building 

 No metal-studded collars, choker chains, armbands, or wristbands 

Headgear and shoes 

 Hats, caps, sweatbands, scarves, bandanas, doo-rags, and other headgear shall not be worn inside 

the building without approval from a teacher or administrator 

 Shoes should be appropriate for recess outdoors.  High heels, platform shoes, sandals and flip 

flops may inhibit play and promote injuries and are highly discouraged.   

 Shoes with wheels are not permitted at school 

Consequences: 

 If a student’s dress is out of compliance, the following consequences may be imposed: 

  1
st
 offense: Correct out-of-code clothing, warning, parent contact 
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  2
nd

 offense: Lunch, before or after school detention, parent contact 

  3
rd

 offense: In-School Suspension (ISS), parent contact 

 

Should a student refuse to comply with directions to correct clothing or to attend detention, the student 

will be deemed insubordinate and placed in ISS for at least the remainder of the school day.  Repeated 

offenses may result in more serious disciplinary action in accordance with the Student Code of Conduct. 

 

 

SEARCH AND SEIZURE 

 
Search of a student and his/her possessions may be conducted at any time the student is under the 

jurisdiction of the Board of Education, if there is a reasonable suspicion that the student is in 

violation of law or school rules.  A search may also be conducted to protect the health and safety 

of others.  All searches may be conducted with or without a student’s consent. 

 

Students are provided desks and other equipment in which to store materials.  It should be clearly 

understood that this equipment is the property of the school and may be searched at any time 

there is reasonable suspicion that a student has violated the law or school rules.   

 

Anything that is found in the course of a search that may be evidence of a violation of school 

rules or the law may be taken and held or turned over to the police.  The school reserves the right 

not to return items which have been confiscated.  In the course of any search, students’ privacy 

rights will be respected regarding any items that are not illegal or against a school policy. 

 

All computers located in classrooms, labs and offices of the District are the District’s property 

and are to be used by students, where appropriate, solely for educational purposes.  The District 

retains the right to access and review all electronic, computer files, databases, and any other 

electronic transmissions contained in or used in conjunction with the District’s computer system, 

and electronic mail.  Students should have no expectation that any information contained on such 

systems is confidential or private. 

 

Review of such information may be done by the District with or without the student’s knowledge 

or permission.  The use of passwords does not guarantee confidentiality, and the District retains 

the right to access information in spite of a password.  All passwords or security codes must be 

registered with the instructor.  A student’s refusal to permit such access may be grounds for 

disciplinary action. 

 

 

STUDENTS’ RIGHT OF EXPRESSION 

 
Barhitte recognizes the right of students to express themselves.  With the right of expression 

comes the responsibility to do it appropriately.  Students may distribute or display, at appropriate 

times, non-sponsored, noncommercial written material and petitions; buttons, badges, or other 

insignia; clothing, insignia, and banners; and audio and video materials.  All items must meet the 

following school guidelines; 
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A. A material cannot be displayed if it: 

 

1. is obscene to minors, libelous, indecent and pervasively or vulgar; 

2. advertises any product or service not permitted to minors by law, 

3. intends to be insulting or harassing, 

4. intends to incite fighting or presents a likelihood of disrupting school or a 

school event. 

5. Presents a clear and present likelihood that, either because of its content or 

manner of distribution or display, it causes or is likely to cause a material 

and substantial disruption of school or school activities, a violation of 

school regulations, or the commission of an unlawful act. 

 

B. Materials may not be displayed or distributed during class periods, or during 

passing times between classes.  Permission may be granted for display or 

distribution during lunch periods and after school in designated locations, as 

long as exits are not blocked and there is proper access and egress to the 

building. 

 

Students who are unsure whether or not materials they wish to display meet school guidelines 

may present them to the principal twenty-four (24) hours prior to display. 
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SECTION IV – TRANSPORTATION 

 

 
Bus Transportation to School 

 

School bus service is handled by the Transportation Department.  All questions concerning buses 

or bus stops should be directed to Mr. Hart (591-9514). 

 

It is the policy of the Bentley Community Schools to provide safe, courteous and regular 

transportation to eligible students.   

 

Students are to be picked up from the same location each day.  Following school, students who 

use school transportation are to be dropped off at the same location each day. 

 

The spot at which the student is picked up and dropped off need not necessarily be the same.  For 

example, a student may be picked up from the same location each morning and dropped off at a 

different location after school.  These locations must not vary. 

 

The office staff may approve a change in a student’s regular assigned bus stop to address a 

special need, upon the office staff’s approval of a note from a parent stating the reason for the 

request and the duration of the requested change. 

 

Bus Conduct 

 

It is the parents’ responsibility to inform the bus driver when their child will not be aboard 

school transportation.  The bus will not wait.  Drivers will not wait for students who are not at 

their designated stops on time. 

 

Riding the school bus is a privilege, not a right.  All students deserve a safe and pleasant bus trip 

to and from school.  Bus drivers must have the opportunity to concentrate and focus on the road 

and driving conditions.  To ensure a safe ride, the following rules have been formulated: 

 
I. Student Responsibility 

 

 Be on time for the bus and always cross the street in front of the bus. 

 Walk to the bus facing traffic. 

 Wait for the bus off the traveled part of the roadway. 

 Board the bus from a single file line. 

 Wait for the bus to come to a complete stop before approaching it. 

 Seating arrangements are to be made by each driver.  Go to this seat without 

disturbing others, sit in the seat properly and do not move around the bus. 

 Keep arms and head inside the bus at all times 

 Use your ‘inside’ voice. 

 Do not throw anything inside the bus or out of the windows. 

 Food may not be eaten on the bus. 
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 Profane or vulgar language and obscene signs or gestures will not be tolerated.  

 Remain seated until the bus comes to a full stop. 

 Fighting or bullying other students at the bus stop or on the bus is a very serious 

offense and will not be tolerated. 

 No incendiary devices are to be brought on or used in or near the bus at any time. 

 

II.  Parent Responsibility 

 

 To ensure the safety and protection for their children going to and from the bus and at 

the bus stops. 

 To read and discuss bus policy with their children to ensure student knowledge of 

such. 

 To accept responsibility in cooperation with the school for ensuring proper conduct of 

their children. 

 To cooperate with those responsible for transportation in maintaining and carrying 

out discipline procedures. 

 To ensure students arrive at the bus stop on time. 

  

 

III. Procedures for Infraction of the Bus Rules 

 

Failure to comply with and/or obey any of the rules and regulations may result in the loss of bus 

riding privileges as shown below. 

 

a. First offense  student is warned, parent is notified 

b. Second offense  loss of bus riding privileges for one (1) week 

c. Third offense   loss of bus riding privileges for one (1) month 

d. Fourth offense  loss of bus riding privileges for the balance of the school  

year. 

 

Violations of any of the above rules and regulations that in any way effect the continuous safe 

operation of the bus by the driver may result in a suspension of the bus riding privilege for a 

period greater than that shown in a through c above. 

 

Note:  If a student loses bus service because of a discipline problem, it is the parents’ 

responsibility to transport the child to and from school.  Failure to do so during withdrawal of 

bus service will be considered an unexcused absence.  The intention is not to deny anyone 

transportation service.  The intention is to provide the safest and most pleasant service possible.  

Everyone’s support in this endeavor is encouraged. 
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Videotapes on School Buses 

 

The Board of Education has installed video cameras on school buses to monitor student 

behavior.  The videotape on the bus should be recording every time students are on the buses. 

 

If a student misbehaves on a bus and his/her actions are recorded on a videotape, the tape will be 

submitted to the principal and may be used as evidence of the misbehavior.  Since these tapes are 

considered part of a student’s record, they can be viewed only in accordance with Federal law. 

 

 

 
All programs within the Bentley Community School District are open to all 

persons regardless of race, color, religion, national origin, sex or handicap. 


